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1.001mue mo10xeHus

1.1. Hacrosiiee Ilonoxxenue o nopsake pa3paOOTKM M HPUHATHUS JIOKAJIbHBIX HOPMATHBHBIX
aktoB OO0 «KUT» (manee mo tekcrty — IlonoxeHue) ycraHaBIMBaeT €AMHbIE TpeOOBaHMS K
nporenype pa3paboTKH MPOEKTOB JIOKATBHBIX HOPMATUBHBIX aKTOB, UX COTJIACOBAHUIO, IPUHSTHIO,
BBOJY B JICIICTBHE, OTMEHbI, BHECECHUSI JOTIOJHEHUH U U3MEHEHU.

1.2. JNeiictBue Hacrosiuiero IlonoxkeHus pacrpocTpaHsercs Ha pa3palOaTblBaeMble U
npunumaembie OOO «KUT» (manee nmo Tekcty — OpraHusanus) JIOKaJIbHbIE HOPMATUBHBIE aKThl,
OIpe/eIAIONIME TPAaBOBOM CTAaTyC M HalpaBieHMs AEATEIbHOCTH 0Opa30BaTEbHOM OpraHU3aluH,
IpaBa U 0053aHHOCTH JTOJDKHOCTHBIX JIML, pAOOTHUKOB U CTY/IEHTOB, & PAaBHO MHBIE TPUPABHEHHBIE K
HUM aKThl, yCTaHaBIIMBAIOLIME HOPMbI (MpaBuia) OOLIEro XapakTepa, NpeJHa3HAUEHHbIE IS
peryaupoBaHMs  YIpaBJIE€HUECKOW, o00pa3oBaTenbHOH, KaapoBOod, (MHAHCOBOW M  HMHOM
(GyHKIIMOHATBHOU AesiTenbHOCTH OpraHu3aiui.

1.3. Hacrosmee Ilonoxenue pa3zpaboTaHO B COOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®@enepanun», TpynoBeiM kojgekcom PO
(manee o texcty — TK PD).

1.4. JleficTBuE JTIOKaIbHBIX HOPMATHUBHBIX aKTOB, KOTOPbIE pa3padaThiBalOTCA U NPUHUMAIOTCS B
Opranu3zanuio, pacipoCcTpaHAIOTCs Ha BceX paOOTHUKOB U oOydaromuxcst OpraHu3aiii.

1.5. JlokanbHble HOPMAaTUBHBIE aKThl JEHCTBYIOT TOJIBKO B IPEEax JaHHON o0pa3oBaTeIbHOM
OpraHM3alMK U HE MOTYT PETyJMPOBaTh OTHOLIEHUS BHE €€.

1.6. HopMbl JOKanbHBIX HOPMAaTUBHBIX aKTOB, YXYALIAIOLIUE IOJIOKEHHE PAOOTHUKOB WM
oOyyaromuxcs OpraHM3allid 1O CPaBHEHUIO C YCTAHOBJIEHHBIM 3aKOHOJATENILCTBOM 00
o0pa30oBaHUM, TPYAOBBIM 3aKOHOAATEIHCTBOM JHMOO MPHUHATHIE C HAapyIIEHWEM YCTaHOBIEHHOTO
MOPSAJIKA, HE IPUMEHSIOTCS U MOJIEkKAT OTMEHE.

2. llean u 3apaun
2.1. Hensimu 1 3agaqamMu HacTosero ITonoxxenne SBIsitOTCS:
- CO3JaHUM€ €JUHOW U COIJIJACOBAHHOM CHUCTEMBI JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB
Opranuzanuu;
- obecrieyeHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOPYECKOU NesTeNbHOCTH OpraHu3aiu;
- COBEPIICHCTBOBAaHUE TMpOIECCa TMOATOTOBKH, O(GOPMIICHHUS, TMPUHATHS U peaTu3aiuu
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;



- TpeAoTBpallleHue AyOIMPOBAHHS PEryJUPOBaHUS OOIIECTBEHHBIX W 00pa30BaTeIbHBIX
oTHoleHUH B OpraHu3aiui.

3. Buabl JIOKAJbHBIX HOPMATUBHBIX AKTOB

3.1. B cooTrBerctBUM ¢ YCTaBOM JeATENbHOCTh OpraHuzaluud perjaMeHTUPYeTCs
CIENYIOIIMMHA BUJAMHU JIOKAJbHBIX HOPMATHUBHBIX aKTOB: TIOJIOXKEHUS, pEUICHUs, MPUKA3BI,
pacrnopsiKeHUsl, UHCTPYKLIUHU, JOJDKHOCTHbIE HHCTPYKITUH, ITPaBUIIa, OPSAIOK.

[IpeacraBineHHblii mepeuyeHb BUAOB JIOKAJIBHBIX HOPMATUBHBIX AaKTOB HE  SBIISETCS
HCYEPIBIBAIOIIHNM.

3.2. JlokanbHBIE HOPMATHBHBIE aKThl OpraHu3aui MOTYT OBITh KJIaCCU(UIIUPOBAHBI:

a) Ha TPYMIIbl B COOTBETCTBUH C KOMITeTeHIMe Opranuszamuu:

- JIOKaJIbHbIE HOPMATHUBHbBIE aKThl OPraHU3AIMOHHO-PACTIOPSAIUTEIBLHOTO XapaKTepa;

- JIOKaJbHbIE  HOPMATHUBHBIE  aKThl, pErJaMEHTHPYIOIIME BOMPOCHI  OpPraHU3AIUU
00pa3oBaTEeNBHOrO MPOIIECCa;

- JIOKaJbHbIE HOPMATHUBHBIE aKThl, pETJIAMEHTHUPYIOIIME OTHOIICHUs paboTojmaTens ¢
paboTHUKAMU;

- JIOKaJbHbIe HOPMATHUBHBIE AKThI, PErIAMEHTUPYIOIIUE OPTaHU3AINI0 Y4eOHO-METOINYECKOM
paboTsr;

- JIOKaJbHbIE HOPMATUBHBIE  aKThl, pErIaMEHTHPYIOIIHE  JEATEIbHOCTh  OpPraHOB
camoyrnpasiienus OpraHuzaium;

- JIOKaJlbHbIe HOPMATHBHBIC aKThl, PErIaMEHTUPYIOLIUE AaIMUHHCTPATUBHYIO U (PUHAHCOBO-
XO035UCTBEHHYIO JICSITEIIbHOCTB;

- TOKaJIbHbIE HOPMATUBHBIE aKThl, 00ECIICUUBAIOIINE BEICHHUE JIETOMPOU3BOICTRA.

0) IO KpUTEpUSM:

- 110 CTETIEHU 3HAYMMOCTH: 00s3aTeNbHbIE U HEO0sS3aTeIbHbIE;

- 110 cpepe AeUCTBUS: OOILEro XapakTepa U CIEUaIbHOTO XapaKTepa;

- IO KPYTY JIMII: pacCIpOCTPaHSAIOIINECcs Ha BceX paOOTHUKOB U oOy4daromuxcst Opranuzaiuu u
pacnpoCTpaHSIOLIMECS Ha  ONpPENEICHHYI0  KAaTeroputo  pabOTHUKOB U OOydYarommxcs
00pa3oBaTeNnbHON OpraHu3aIuy;

- To crnoco0y NpUHATHS: TpUHUMaeMble pykoBoauteneM OpraHuzanuu eIUHOIUYHO |
MPUHUMAEeMbIE C Y4Ye€TOM MHEHHs TNpPeICTaBUTENLHOTO OpraHa YYacTHUKOB OO0pa30BaTeIbHBIX
OTHOIIICHHH;

- MO0 CPOKY JAEWUCTBUA: MOCTOSHHOTO IEHCTBHS — OECCPOYHBIE M C OMPEIEICHHBIM CPOKOM
JICHCTBHUS,

- 10 CPOKY XpaHEHUsI: MOCTOSIHHOTO XpaHEeHus, 75 JeT U IpyTrue.

4. llopsaI0K NOATOTOBKH JOKAJIbHBIX AKTOB

4.1. ITHAIIMAaTOPOM TIOJTOTOBKH JIOKAJTHHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

- Yupenurels;

- pykoBouTens Opranuzaimm,

- 3aMECTUTENH PYKOBOAUTENsI 0Opa3oBaTEeNbHON OpraHW3aliid [0 COOTBETCTBYIOIIUM
HaIPaBIICHUSM JCSITCILHOCTH;

- PYKOBOJUTENN CTPYKTYPHBIX Toipa3aeneHuii Opranu3aimu;

- opranbl camoytmpasienus (O6mee coopanue pabOTHUKOB U MPEACTaBUTENCH 00yJaronuxcs,
[Tenarorudeckuii coBer).

OcHOoBaHHEM I TIOJTOTOBKH JIOKQJTHPHOTO HOPMATHBHOTO aKTa MOTYT TaKXKe SBIIATHCS
W3MEHEHUS B 3aKoHomaTtenbcTBe PXd (BHeceHWe W3MEHEHWH, W3/1aHWE HOBBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB).

4.2. TIpoekT IOKadhbHOTO HOPMATHBHOTO aKTa TOTOBHUTCA OTIEIbHBIM DPAOOTHUKOM WIIH
TPYNIoi pabOTHUKOB TIO TMOpPYyYEHHUIO pykoBomuTenss OpraHuzamuu, a TaKkKe OpraHoMm
camoynpapneHus: OpraHuzaiuu, KOTOPbIA BEICTYIIII C COOTBETCTBYIOIIEH MHUITMATUBOM.



4.3. TloarotoBka JOKaJIbHOTO HOPMAaTHBHOTO aKTa BKJIIOYaeT B Cce0S HM3y4YCHHE
3aKOHOJATENbHBIX M  HHBIX HOPMATHBHBIX  aKTOB, JIOKaJIbHBIX akToB  OpraHuzaiuu,
pErJaMeHTHPYIONIMX T€ BOIPOCHI, KOTOPBIE PEANOIAaraeTcs OTpa3uTh B IPOEKTE HOBOTO aKTa, M Ha
3TOW OCHOBE BBIOOD €ro BU/a, COACPKAHUS U TIPEIICTABICHHUE €ro B TUChbMEHHOU (hopMme.

4.4. TlogrotoBka HamOoJee BAXKHBIX JIOKATbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pPELICHUI
coOpaHMii, TECOBETOB, OPTraHOB CaMOYIIPABJIICHHS, IPUKA30B, TOJOKEHUHN, MPABHI) TOJKHA
OCHOBBIBAThCSI HA PE3yJIbTaTaX aHAJINM3a OCHOBHBIX CTOPOH JieATenbHOCTH Opranusaiiu, TeHIeHIui
€€ pa3BUTHUS U CIIOKUBLIEHCS CUTYALUU.

4.5. IIpo€KT JIOKAJIbBHOTO HOPMATHUBHOTO aKTa IMOJICKUT 00s13aTeILHOIM MPaBOBOW IKCIIEPTHU3E
U MPOBEPKE Ha JUTEPATYPHYIO IPAMOTHOCTh, KOTOPbIE MPOBOAATCS OpraHuszaliuu CaMOCTOSTEIHHO
aub0 C ydacTUeM MPUBICUYECHHBIX CHEHHaTuCcTOB. JIOKANbHBIM akT, He MPOILICAIINN MPaBOBYIO
AKCIEPTU3Y, HE MTOICKUT PACCMOTPEHUIO U MPUHATHUIO.

4.6. IIpoekT JOKaTbHOrO HOPMATHBHOIO aKTa MOXET OBITh MpPEJCTaBlIeH Ha 00CYyKIEHHE.
@dopMbl TIpeACTaBICHUS JUIsI OOCYXKICHHS MOTYT OBITh Pa3IMYHBIMH, HANPUMEp, pa3MEIICHHE
MIPOEKTa JIOKAJIbHOTO HOPMATHUBHOI'O aKTa Ha MH(OPMALMOHHOM CTEHJE B MECTE€, JOCTYITHOM IS
BceoOmero 00603penusi, Ha caiite Opranu3anuy, HaMpaBJICHUE MPOEKTAa 3aWHTEPECOBAHHBIM JIUIIAM,
MIPOBEJICHUE COOTBETCTBYIOIIETO COOPAaHMS C KOJUIEKTHMBHBIM OOCYXJICHHUEM IMPOEKTa JOKAIbHOTO
HOPMAaTHUBHOTO aKTa U T.J.

4.7. Ilpu He0OXOAMMOCTH JIOKATbHBI HOPMAaTUBHBIN aKT MPOXOIUT MPOIIEIypPY COTTIACOBAHUS.

4.8. Ecnu ans npuHATHASA JIOKAJTBHOTO HOPMATHBHOTO aKTa HEOOXOJMMO YUYWUTHIBATH MHEHHE
MPEICTAaBUTENBHOTO OpraHa paOOTHHUKOB), TO JO YTBEpKIEHHUS pykoBoguTeneM OpraHuzanuu
MPOEKT JJOKYMEHTa M 00OOCHOBAHHE 10 HEMY JIOJDKHEI OBITh HAIIPABJICHBI B 3TOT OpraH.

4.9. Ilpu NpUHATHH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBaIOIIUX MpaBa 00yYaIOIIUXCS
Opranusanuu, y9uThIBa€TCSI MHEHHE COBETa 00YUYarOIINXCA.

S. Ilopsinok NPpUHATHS M YTBEPKIEHUsI JIOKATbHOI0 aKTa

5.1. JlokanbHBIi HOPMATUBHBIM aKT, MIPOLIEAIINI IIPABOBYIO U JIMTEPATYPHYIO JKCIEPTHU3Y, A
TaK)Xe MPOLEAYPY COIIaCOBaHUS, MOJUIEKUT MPUHATUIO U YTBEPKJICHUIO.

5.2. B cootBercTBun ¢ denepanbHeiM 3akoHOM Poccniickoit @enepanyu ot 29.12.2012 Ne 273-
®3 «O6 obpazoBanuu B Poccuiickoit ®denepamnuuny JTOKAIbHBIE aKThl MPUHUMAIOTCS TIEACOBETOM
Opranuzanuu u yTBep)KJaroTcs pykoBoautenem Opranusanuu.

5.3. Ha TuTynpHOM JMCTE JIOKAJIbHOIO HOPMATHBHOIO aKTa CTaBUTCS pekBU3UT «['pud
IIPUHATHS JIOKaJIbHOTO HOPMATUBHOI'O aKTa mencoBeToM OpraHusanuy, C yKa3aHUEM JaThl 1 HOMeEpa
IIPOTOKOJIAY.

5.4. PykoBoauTeNb yTBEP)KIAeT JOKAJIbHBI HOPMAaTHBHBIM aKT MyTeM HW3JaHUs IpUKa3a 00
YTBEPKICHUH JIOKATbHOIO HOPMATUBHOTO aKTa.

5.5. ®opma wu3gaHWs IpUKa3a [0 YTBEPXKICHUIO JIOKAJIBHOTO HOPMAaTHBHOIO aKTa
OTpesieNsieTCs] pyKOBOJIUTEIEM CaMOCTOSITENIBHO.

5.6. B mpukaze 00 yTBepXkIE€HHHM JOKaJbHOIO HOPMAaTHBHOIO aKTa YyKa3blBaeTCs: Jara
BBEJICHUS JIOKAJIbHOTO HOPMATHBHOI'O aKTa B JEMCTBHE; yKa3aHHE 00 03HAaKOMJIEHMH PaOOTHHUKOB C
JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM M CPOKH ISl 3TOr0; ()aMHIIUU U JOJDKHOCTHU JIUI, OTBETCTBEHHBIX
3a cOOJI0IeHNE JIOKAIBHOIO HOPMATUBHOTO aKTa U APYTHUE yCIOBUS.

5.7. YTBepxaas JOKalbHBI aKT, pPyKOBOAWTENb JOJDKEH INOCTaBUTh IOJIUCH B PEKBU3HTE
«rpU(} YTBEpPXKIEHUS JOKyMEHTa». OTOT PEKBU3UT pacrojaraloT B MPaBOM BEpPXHEM YTy
nokymenTa. [lomumo moanucu rpud momkeH coctosaTh u3 cinoBa Y TBEPXJIAIO (6e3 kaBbruek),
HAaUMEHOBAHMSI JIOJDKHOCTHU JIMIIA, YTBEPXKAAIOIIEr0 JOKYMEHT, €ro MHHUIMAJIOB, (paMUIUU U ATkl
MO/NIHACAHUS.

5.8. JlaToil MpHHATHSA JIOKaJbHOIO HOPMATHBHOIO aKTa CUMTAETCA JaTa €ro YTBEpPKIACHUS,
HaHEeCEeHHas! yTBepAMBILIUM €ro JOJDKHOCTHBIM JIMIIOM Ha rpude yTBEep>KACHUsI.

5.9. JlokasibHble HOPMATHUBHbBIE aKThl BCTYHAIOT B CHIIy C JaThl YTBEPKACHUS U MPHOOPETAIOT
o0s3aTeNbHBIA ~ XapakTep Ui BceX pabOTHUKOB M OOyd4aroIluxXcs, Ha KOTOPbIX OHH
pacnpoCTpaHsIOTCA.



5.10. JlokanbHBIE HOPMATUBHBIE aKThI ICHCTBUTEIIbHBI B TEYCHUH S5 (TISITH) JIET C MOMEHTA UX
npuHsatug. [lo ucTeyeHUM yKa3aHHOTO CpOKa JIOKAJbHOTO HOPMAaTHUBHOTO aKTa MOJJIexXar
MepecMOTpy Ha IpeaMeT U3MEHEHUs TpeOOBaHMM AeMCTBYIOLIET0 3aKOHOJATENIbCTBA, & PABHO MHBIX
YCIIOBUH, BIEKYIMX U3MEHEHHE, JTOTOIHEHUE JTU00 OTMEHY 3aKPEIUICHHBIX B HUX MoJoxkeHud. [Ipu
OTCYTCTBHM TaKMX YCJIOBHH JIOKaJIbHbIE HOPMATUBHBIE aKThl MOTYT OBITH IOBTOPHO MPUHATHI B TOM
KE peAaKIu.

6. OdopmiteHne JIOKAJBLHOIO aKTA

6.1. OdopmieHue JOKATLHOTO HOPMATUBHOTO aKTa BBIMONHSIETCS B COOTBETCTBUU C
TpeboBaHusIMU «['OCyTapcTBEHHON CHUCTEMBl JIOKYMEHTAIIHOHHOTO OOECHEYeHHUs YIIPaBJICHUS.
OcHoBuble moNokeHus. OOmmMe TpeOoBaHWS K JOKYMEHTaM U CIyX0aM JTOKyMEHTAIIHOHHOTO
o0ecnieueHus», a  Takke HOpMaMH  «YHUDUIUPOBAHHOW  CHCTEMBI  JOKYMEHTAIIHH.
YHUpHUIUpOBaHHAs CHUCTEMa OPraHU3ALMOHHO-PACTIOPAIUTEIHLHON JTOKyMEHTauuu. TpedoBaHus K
opopmiennto gokymeHToB. 'OCT P 6.30-2003» (ytB. IlocTtanoBnenuem ['occranmapra Poccun ot
03.03.2003 Ne 65-ctr «O NpUHATHM U BBEJIEHUU B JCHCTBUE TIOCYJAapCTBEHHOTO CTaHJIapTa
Poccutickoit deneparuny). [Ipu aToMm:

6.1.1. CrpykTypa JIOKaJbHOIO HOPMAaTHUBHOIO akTa JOJDKHA OOECHeYuBaTh JIOTUYECKOE
pa3BUTHE TEMbl NIPABOBOTO peryinupoBanus. Eciam TpeOyercs pa3zbsicHEHUE Ieleld U MOTUBOB
MPUHATHS JIOKAJIBHOTO aKTa, TO B MPOEKTE JAaeTcsl BCTYNUTENbHAs yacTh — npeamOyiia. [lonoxenus
HOPMAaTUBHOTO XapakTepa B mpeaMOyy He BKIIFOUAIOTCS.

6.1.2. 3HauuTenbHBIE IO 00BEMY JIOKAIbHBIE HOPMATHUBHBIC AKTHI MOTYT JEJIHUTHCS Ha TJaBBHI,
KOTOpbIE HyMEPYIOTCS IIUPpPaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecn B JIOKQJIBHOM HOPMATHBHOM aKTE€ MPHUBOJATCS TaOIHIbI, TPAaQHUKH, KapThl, CXEMBI,
TO OHH, KaK MPaBHJIO, JOJDKHBI O(QOPMIIATHCA B BUJE MPUIOKEHHH, a COOTBETCTBYIOLIUE ITYHKTHI
aKTa J0JKHBI UMETh CCBUJIKU Ha 3TU MPUJIOKEHUS.

6.1.4. JlokanbHbBII HOPMATUBHBIN aKT C MPUIOKEHUSIMH JOKEH UMETh CKBO3HYIO HyMeEpaIuio
CTpaHULL.

6.1.5. JlokanbHbIi HOPMATUBHBIM aKT M3JIaraeTcs Ha rOCyJIapCTBEHHOM s3blke Poccuiickoit
®denepanyy U JOHKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

6.1.6. CTpyKTypa JOKaIbHOTO HOPMATUBHOTO aKTa JOJHKHA OBITH JIOTHYECKH 0OOCHOBAaHHOIA,
OTBEYAIOUIEH LIEeJsIM M 3a/a4aM MPAaBOBOTO PETyJIMPOBAHUS, a TaKkKe 00eCIeynBaroLIeil IOTHYecKoe
pa3BUTHE U MPABUIHLHOE TOHUMAHKUE JAHHOTO JOKAIBHOTO aKTa.

6.1.7. B nokaiabHBIX HOPMATHUBHBIX aKTax JAIOTCS OINpEAENCHUS BBOJIMMBIX IOPHUAMYECKUX,
TEXHUYECKUX U JIPYTHX CIENHUaIbHBIX TEPMHUHOB, €CIM OHHU HE SBJISIOTCS OOIIEU3BECTHBHIMH U
HeynoTpeOiasieMbIMU B 3akoHoarenscTBe  Poccumiickoit  @enmepanii U peruoOHAIbHOM
3aKOHOJATEIIbCTBE.

6.1.8. He momyckaercs mepenuchiBaHne C 3aKOHOB. [Ipn HEOOXOAMMOCTH 3TO JenaeTcs B
OTCBUIOYHOH (opme.

6.1.9. JlokanbHble HOpMATHBHBIE AKThl COCTABIISIIOTCS M YTBEpXKAArOTCS B 1 3K3eMIusipe
(opurunane). JlokanpbHble HOPMATHBHBIE aKThl, UMEIOIIME 2 U OoJee CTpaHWIl, JOJDKHBI OBITh
MMOCTPAHUYHO TPOHYMEPOBAHBI U CITUTHI.

JlomyckaeTcsi CIIMBKA B €OUHBIA OJIOK HECKOJBKUX JIOKAJIbHBIX HOPMATHBHBIX AaKTOB,
OTHOCSIIIUXCS K AESITEIbHOCTH OJTHOTO HaNpaBJeHUs eaTenbHOCTH OpraHu3anum.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJIbHBIM HOPMATHUBHBIM aKTaM

7.1. JlokanpHble HOpMaTHBHBbIE akThl OpraHu3alyy JOJKHBI COOTBETCTBOBATH CIIEIYHOIINM
TpeOOBaHUSAM:

7.1.1. TlonoxeHue NOKHO COAEpXkaTh CIeAyroIine o0s3aTeibHble PEeKBU3UTHI: 0003HAUEHHE
BHJIa JIOKAJILHOTO aKTa; €ro HauMEHOBAaHME, TPUPBI: MPUHATO, YTBEPHKIIEHO, COIJIACOBAHO, YUTEHO;
PETUCTPALIMOHHBIM HOMEpP, TEKCT, COOTBETCTBYIOIIMHM €ro HAaWMEHOBAaHHWIO; OTMETKY O HaJIM4uU
MIPUJIOXKEHHUS WM COTJIAaCOBAHMUS.

7.1.2. TlpaBuia AOJKHBI COJEpXKaTh CIenyrollne o0s3aTeNbHble PEKBU3UTHI: 0003HAuUEHHE
BHUJA JIOKAJIbHOI'O aKTa; €ro HauMEHOBaHHWe, Tpu(dbl TNPUHATHUS U YTBEPKACHUS, TEKCT,
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COOTBETCTBYIOIIMK €r0 HAMMEHOBAaHUIO; OTMETKY O HAJIWYMH IPUIOKCHHS, PErMCTPalMOHHBIN
HOMEp.

7.1.3. MHCTpYKIMHU JOJDKHBI COJIEpKaTh CIEAyIole 00s3aTeNbHbIe PEKBU3UTHI: 0003HaUEHHUE
BUJAa JIOKAIBHOTO aKTa; €ro HauMEHOBaHWE; TPU(Bl TPHHATUS W YTBEPXKICHUS; TEKCT,
COOTBETCTBYIOIIIMK €r0 HAWMEHOBAaHUIO; OTMETKY O HAJUYMU IPUWIOKEHHUS; PEruCTPalMOHHBIN
HOMEp.

7.1.4. PemeHus OOKHBI COJEpXKATh CIEAYIOLINE 00s3aTelbHbIe PEKBU3UTHL: 0003HAuUEHHE
BUJA JIOKAIBHOTO AaKTa; MECTO M JaTy NPUHATHSA, TEKCT, JOJDKHOCTb, (PaMUIIMIO, MHULUAIBI H
IIOAIHNCH JIMLA, IPUHSABILErO PEIIEHUE, OTTUCK IIE€YaTH.

7.1.5. Ilpukassl U pacnopspbkeHust qupektopa OpraHu3anuu AOKHBI COIEPKaTh CIACAYIOIINE
o0s3aTeNibHblE  PEKBU3UTHL: O0O3HAYEHHE BHJA JIOKAJIBHOINO HOPMAaTHMBHOIO aKTa M €ro
HAaMEHOBAHME; MECTO M JIaTy MPUHATHUS, PETUCTPALIMOHHBIA HOMEP, TEKCT, JODKHOCTh, (haMUIIHIO,
MHULIMAABl M MOJINUCHh JUpeKTopa 00pa3oBaTelabHOM opraHu3auuu. lIpukasbl W pacnopspKeHUs
BBITIONHSIOTCS HA Omanke Opranu3anuu.

7.1.6. IIpoTOKOJIBI M aKThl JOJDKHBI COAEP)KaTh ClEAYoLIUe 00sA3aTe/IbHble PEKBU3UTHI:
0003HaYCHHE BHJIA JOKAJTHHOTO aKTa; MECTO W JaTy MPHHATHS, HOMEP; CIIUCOK MPUCYTCTBYIONIUX;
TEKCT, COJAEpXKAIMN IOBECTKY JHs, OIMCAaHUE XOJAa, IOpsAKa M HIPOLEAYpPbl COBEPIIAEMBIX
OTIpEICJICHHBIX (FOPUANYECKH 3HAYUMBIX) ACWCTBUI JIMOO OTCYTCTBHE OIPEICICHHBIX (PaKTOB;
JOJDKHOCTh, (aMUJIMIO, WHULIMAIBl M TMOANUCH JiMUA (ML), COCTaBUBIIMX WJIM HPUHUMABIIUX
y4acTue B COCTAaBJICHUH IIPOTOKOJIA UJIH aKTa.

7.1.7. Meroauuyeckre peKOMEHAALUU JOJDKHBI COJepXKaTh CleQyolue o00s3aTeibHble
PEKBU3UTHI: 0003HAYEHHE BMJIA JIOKAJBHOTO HOPMATHUBHOIO AaKTa, MECTO M JaTy HPHUHSTHS, €ro
HAaUMEHOBAHME, TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAaHUIO M COACpXKAILUN yKa3aHWE Ha BHJ,
HAaUMEHOBaHME M JaTy MPHUHATHS NPaBUJI WM UHCTPYKUUH, HOPMBI KOTOPBIX pPa3bsCHSIIOTCH,
KOHKDETH3UPYIOTCA WM ACTAIU3UPYIOTCA METOAMYECKHMH PEKOMEHIALUSAMHU;  JTOJKHOCTD,
(bamuTus, THUIUATB A (JIMIT), TOCTAaBUBIINX METOAMYECKUE PEKOMEHIAINH.

7.1.8. IlporpaMMbl M IUIaHBI JIOJDKHBI COJEpXKaTh CIeayroliue 00s3aTelbHble PEKBU3MTHI:
0003Ha4YeHHE 1IUIA JIOKAJIBHOIO aKTa; MECTO WU JIaTy NMPUHATHUS, HAUMEHOBAHUE U TEKCT JIOKAJILHOTO
aKTa, COOTBETCTBYIOLIUE €r0 HANMEHOBAHMIO.

7.1.9. JlomxkHOCTHAsE UHCTPYKIMS paOOTHUKA JOJDKHA COJIEPKATh CIEIyIOIINe pa3/iesibl: o0mme
MIOJIOKEHMSI; TIpaBa, MpeJOoCTaBlisieMble pabOTHUKY M ero oOsf3aHHOCTH; B3aMMOJEHCTBHUS;
OTBETCTBEHHOCTb 332 HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIIOJIHEHUE)
00513aHHOCTEH, IPEAYCMOTPEHHBIX JIOJKHOCTHOM MHCTPYKIMEH; TpeOoBaHMsI K paOOTHUKY.

7.1.10. Ilpm noAroToBke JIOKaJIbHBIX HOPMATUBHBIX AaKTOB, DPETYJIUPYIOLIUX COIHMAJIBHO-
TPYAOBbIE OTHOIIEHUS (HAampuUMep, KOJIJIEKTHBHBIM JIOrOBOp, IMpaBHUja BHYTPEHHETO TpPYIOBOIO
pacrnopsika u Jip.) ClIeyeT pyKOBOACTBOBAThCSA PEKOMEHIAIIUSMU O HUX.

7.1.11. Cpenu nOKaabHBIX HOPMAaTUBHBIX aKTOB OpraHu3alyy BBICHIYIO IOPUAMYECKYIO CHITY
nmeer YcraB Opranuzanuu. [lostomy npuHumaemble B OpraHusanuu JIOKaJbHblE HOPMaTHUBHbBIE
aKThbl HE JOJDKHBI IIPOTUBOPEYNTH €TI0 Y CTaBY.

8. Ilops10Kk N3MeHeHUsl JTOKAJbHBIX HOPMATHBHBIX AKTOB

8.1. JlokanpHBIE HOPMATUBHBIE aKThl MOTYT OBITh H3MEHEHBI M JIOTIOJTHEHBI TOJIBKO MPUHSATHEM
HOBOHM pelakluy JOKAaJIbHOIO HOPMAaTHBHOTO aKTa B MOJHOM OOBEME aKTa — MyTEeM YTBEpPXKIACHUS
HOBOTO JIOKQJILHOTO HOPMATHBHOTO aKTa.

8.2. JlokanbHblE HOPMATHUBHBIE aKThl TOJUIEKAT HW3MEHEHHIO, JOMOJIHEHUIO B CIEIyHOIIUX
CIIyJasx:

8.2.1. Peopranmsanuss M0G0 H3MEHEHHE CTPYKTYyphl 00pa3oBaTeiIbHON OpraHu3aluu c
W3MEHEHHEM HanMEHOBAHWs, IN0O0 3a/1a4 U HAIPABJICHUH e TETbHOCTH.

8.2.2. I3menenue 3akoHoaarenscTBa Poccniickoii denepanui.

8.3. B ciyvasix, npenycMOTpeHHBbIX 1. 8.2. [1010KeHUsT HOBBIN JTOKaJbHbI HOPMATHUBHBIN aKT
JOJDKeH OBITh TPUHAT HE TO3JHEe CPOKa, YCTAaHOBJIEHHOI'O 3aKOHOAATENbCTBOM Poccuiickoii
denepanyy, HOpMATUBaMH, JTHOO WHBIMU JIOKATBHBIMA HOPMAaTHBHBIMH aKTaMH 00pa30BaTEebHON
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OpraHu3al|y, a IPU OTCYTCTBUU yKa3aHMs Ha TaKOH CPOK - He Mo3JHee 2 Helemb ¢ JaThl BCTYIICHUS
B CHJTy JOKYMEHTA, TIOBJIEKILIET0 U3MEHEHHUE JIOKAJIbHOTO HOPMATUBHOTO aKTa.

8.4. JlokasibHble HOPMATUBHBIE aKThl MOT'YT OBITh JOCPOYHO H3MEHEHBI:

8.4.1. B ciydae BHeceHMS HM3MEHEHUH B Yy4peIuTeNIbHbIE TOKYMEHTHI 00pa30BaTebHON
OpraHu3aLMH.

8.4.2. Jlna npuBeneHUs B COOTBETCTBUE C H3MEHEHHBIMH B LEHTPAJIM30BAaHHOM IOPSAKE
HOpMAaTHBaMHU O TpY/Jie.

8.4.3. Tlo pe3ynbpTaTam aTTecTanuy paboYnx MECT.

8.5. IlpennoxeHue O BHECEHMH HM3MEHEHUM MOXET HCXOAWUTh OT JHOOOro opraHa u JMIa,
KOTOPBIH cOTjacHO HacTosuieMy I[lolokeHHI0 MMeeT MpaBO CTaBHThb BOMNPOC O pa3padoOTKe U
IPUHATUH COOTBETCTBYIOIIETO JIOKAJIBHOTO HOPMaTUBHOI'O aKTa MO0 yTBEPXKAATh ITOT JOKYMEHT.

9. OTMeHAa JIOKAJBbHBIX HOPMATHBHBIX AKTOB

9.1. CornacHo ct. 12 TK P® ocHOBaHusSMHU [UIs IpEKpalleHUusl JEHCTBUS JIOKAJIbHOTO
HOPMAaTHUBHOTI'O aKTa WU OTAEIbHBIX €r0 IMOJIOKEHUH SBIISIOTCS:

9.1.1. Hcreuenue cpoka nedcTBus. Takas cHTyarusi BO3MOXHA, €CIH IPH pa3paboTKe
JIOKAJIbHOTO HOPMATUBHOIO akTa ObLI ompezereH mepuoj ero naeicrtBus. I[Ipu HacTyrieHuu
YKa3aHHOT'O CpOKa JIOKaJbHBI HOpPMAaTUBHBIM aKT aBTOMAaTUYeCKW yTpauuBaeT cuiay. Or
PYKOBOUTEIS HE TpeOYyeTCs U3/1aHusl IOTIOJIHUTEIbHBIX JOKYMEHTOB, ITOATBEPKAAIOLINX 3TOT (DAKT.

9.1.2. Ormena (mpu3HAHHWE YTPATUBLIMM CHIIY) JIOKQIbHOIO HOPMATHBHOIO aKTa JMOO
OTJEJIbHBIX €r0 MOJOXKEHUN IPYIUM JIOKAJbHBIM HOPMAaTUBHBIM aKTOM. Takasi CUTyalusi BO3ZHUKAET,
KOrJa HEOOXOJWMO BHECTH HM3MEHEHHUS B JIOKAIbHBIH HOPMATHBHBIH aKT WM TPUHSATH HOBBIHA
JOKYMEHT, HalpuMmep, NpH U3MEHEHHUSIX B 3aKOHOZATeNbCcTBE. B naHHOM ciydae mpu paszpaboTke
HOBOT'O JOKYMEHTa HEOOXOMMO BKJIIOUUTH IYHKT O TOM, YTO JIOKAJIbHbII HOPMAaTUBHBII aKT, paHee
peryJupoBaBIINi PABOOTHOILIEHMS, MPEKpallaeT ACUCTBUE MOJHOCTHIO MM B YacTH OTIENIBHBIX
ITOJIOKEHU M.

9.1.3. BerymuieHue B CHITy 3aKOHA MJIM IPYTOr0 HOPMAaTUBHOTO IPABOBOI'O AaKTa, COJEPIKALIETO
HOPMBI TPYJIOBOTO IpaBa, KOJJIEKTUBHOTO JIOrOBOpPA, COIJIAILIEHUS, KOTJa YKa3aHHbIE aKThbl
yCTaHaBJIMBAIOT OoJiee BBICOKUI YpOBEHb TapaHTHIl paOOTHHKAM MO CPaBHEHUIO C JEHCTBOBABLINM
JIOKQJIBHBIM aKTOM. DTOMY MOJOXKEHHI0 Koppecnonaupyer 4. 4 c¢t. § TK P®, cornacHo koTopoii He
noJyIeXkaT NPUMEHEHUI0 HOPMBI JIOKAIBHOTO aKTa, yXYJIIAIONIUE IOJI0KEHHE PAaOOTHHUKOB I1O
CPaBHEHHIO C YCTAHOBJIEHHBIM TpPYJOBBIM 3aKOHOJATEIbCTBOM M JPYTMMHU HOPMAaTHUBHBIMU
IIPAaBOBBIMU  AKTaMM, COJEPKAIMMHM HOPMBI TPYAOBOIO IpaBa, KOJUIEKTUBHBIM JOIOBOPOM,
COTJIAILIEHUSIMU.

CnenoBarenbHO, €CIM  NPUHAT 3aKOH WM JPYrod HOPMAaTUBHBIM IpaBOBOW  akKT,
YCTaHABJIMBAIOIIKK OOJiee BBICOKHI ypOBEHb TapaHTHil pabOTHHKAM IO CPAaBHEHUIO C JIOKAIbHBIM
aKTOM, JEHCTBHUE JIOKAJIBHOIO HOPMaTUBHOT'O aKTa UM OTAEIBHBIX €T0 IMOJO0KEHUH TPEKPaIaeTCs.

B osrom cinyuae HeoOXoAMMO U3ATh MpPUKa3 O MPEKpallleHUH JAEHCTBUS JIOKAJIBHOTO
HOPMAaTHBHOT'O aKTa U 03HAKOMUTH C HUM paOOTHUKOB 00pa30BaTeNbHON OpraHU3alMy 0] pOCIHUCH.

10. ITopsaaok 03HAKOMJICHHUS € JIOKAJTbHBIMM HOPMATHBHBIMHM AKTAMHU H MX XPaHEHHE

10.1. O3nakomjieHHEe PaOOTHUKOB C JIOKAJbHBIMA HOPMAaTHUBHBIMH AaKTaMH IPOU3BOAUTCS
nocje UX YTBEpXKAeHus B TeueHHe | (OJHOro) Mecsiia ¢ MOMEHTa YTBEp)KJIEHHs JOKaJIbHOTO
HOPMAaTUBHOTO aKTa.

10.2. B cootBercTBuH ¢ 4. 2 ctatbu 22 TK P® paboroxarens 0053aH 3HAKOMUTH PAaOOTHUKOB
MO/l POCHHCh C MPUHUMAEMBIMH JIOKAJbHBIMM HOPMATHUBHBIMHU aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMU C UX TPYIOBOM JEATEIBHOCTBIO.

10.3. OcoOple mpaBwia MPETyCMOTPEHBI ISl CIy4aeB O3HAKOMJICHUS C JIOKAIbHBIMU
HOPMATHUBHBIMM aKTaMM JIMIL, TOCTyHamoIuX Ha pabory. byaymuit paOGOTHHK 3HaKOMHTCSA C
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMU MPH 3aKJIFOUEHUH TPYI0BOTO JIOTOBOpPA /10 €r0 MOAMHCAHMUS.



10.4. TlucbMeHHBIM TOATBEPXKIACHHUEM TOro (haKkTa, UYTO COJACpPKAHWE aKTa OBEIACHO 0
CBeIICHUsSI pAOOTHUKA, CIYXKHT BH3a O3HAKOMIICHHUS, a MMEHHO TOJMUCh pPa0OTHHWKA HA JIUCTE
03HAKOMJICHUS, TJI€ JIOJKHBI OBITh YKa3aHbI €ro (haMuiIus, UMsi, OTYECTBO U J]aTa 03HAKOMJICHHUS.

OTOT JHUCT MpUaraercss K KaKIOMY JOKaIbHOMY HOPMAaTMBHOMY akTy, HYMeEpyeTcs,
MPOILIMBAETCS U CKPEIUISIETCS IEYaThI0 U MOAINKCHIO TOKHOCTHOIO JIMLA.

10.5. O3nakomieHue C JIOKaJbHBIMA HOPMATUBHBIMH aKTaMU JIML, HAXOAUBIIUXCS B
JUITUTEIBHBIX KOMAaHIMPOBKaX, OTIIYCKaxX, B TOM YHUCIIE OTIYCKE 110 OEpEMEHHOCTH U PoJaM, YXOIy 3a
MaJOJeTHUM pPEOCHKOM, a paBHO JHI], HA JJIMTEIBHBIA CPOK OCBOOOXICHHBIX OT PabOTHI IO
MEIUIIMHCKUM MOKa3aHUsIM, IPOU3BOIUTCS B MEPBBIi IeHb BbIX0/1a TAKUX PAaOOTHUKOB Ha paboTy.

10.6. OpurrHazib! JOKaJIbHBIX HOPMAaTUBHBIM aKTOB, 03HAKOMJIEHHE PAOOTHUKOB C KOTOPBIMU
MIPOU3BOJIMIIOCH, C OTMETKaMU Pa0OTHHUKOB OO0 O3HAKOMJICHHMHM OCTalOTCS Ha XpaHEHUU B OTIeIe
KaJIpoB.

10.7. Bce nokaibHbIE HOPMATHUBHBIE aKThl XPaHATCS COBMECTHO B Jene (mamke). B cioydae
NPUHATHAS HOBBIX JIOKAJIBHBIX HOPMATUBHBIX AaKTOB, UX OpHUIMHAJIBl TOMEHIAIOTCA B
COOTBETCTBYIOIIYIO nanky. [Ipm 3ToM, Ha paHee NEHCTBOBABIIEM JIOKAJIBHOM HOPMAaTMBHOM AaKTE
JIeIaeTcst OTMETKA 00 yTpaTe UM CHUJIBI.

10.8. Konuu noKkanbHbIX HOPMATUBHBIX AKTOB, OTHOCSIIUECS K ACSITEIbHOCTU MOApa3AeIeHUN
U JIOJDKHOCTHBIM OOSI3aHHOCTSIM €r0 COTPYAHHUKOB, OCTAIOTCSI HA XPaHEHHH B COOTBETCTBYIOIIMX
CTPYKTYPHBIX [IOAPA3/IEICHUSX.

11. 3aka04YuTeJIbHbIE NOJI0KEHUS

11.1. Hacrosimee [lonokeHue BCTymaeT B CUIIy C JIaThl YTBEPKICHHUS €ro PYKOBOJUTEIEM
0o0pa30BaTeNbHON OpPTraHW3alMd W yTPAYWBAcT CHIY B Cllydae NPHHITHS HOBOTO I[lomoskeHus o
JIOKaJIbHBIX HOPMATUBHBIX aKTaX.

11.2. Bce Ilpunoxenusi k Hacrosiuiemy l[lonokeHHio, a paBHO W3MEHEHHUS M JIONOJIHECHMS,
SIBJISIFOTCS €M0 HEOTHEMJIEMBIMH YaCTSAMM.

11.3. M3MeHeHUs W JONOJHEHHS, BHECCHHbIE B HacTosmee IlojioskeHue, eciu HHOE HE
YCTaHOBJIEHO, BCTYHAlOT B CUJIy B MOpsAKe, npenycMoTpeHHOM it llonoxxenus. M3meHenus u
JIOTIONTHEHH s, BHECEHHBIE B HacTosilee [lonoxenue, TOBOJAATCSA 10 CBEJICHUS YKa3aHHBIX B HEM JIMII
HE Mo3/IHee 2 HeJleJb C MOMEHTA BCTYIIEHUSI €T0 B CHILY.

11.4. Bonpocsl, He yperynnpoBaHHble HacTosmuM [lonoxenunem, nouiexaT yperyaupoBaHUIo
B COOTBETCTBUH C JCHCTBYIOUIUM 3aKOHOAATENbCTBOM P® M MHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU
aktamu OpraHuzanuu.



